WRITING GUIDE
WORD ORDER

El orden de las Palabras es muy imPor‘tante en inglés Yy la estructura mas corriente es:
Sujcto +verbo + comPlcmcnto directo o indirecto + otros complcmcntos
No olvides que:
1. Siunarase tiene complemento directo e indirecto, estos Pueden aparecer de dos formas:
She bought him a present.[] She bought a present for him. []

las GXPFGSi()IWCS tem POI’B‘GS van a

!\)

Principio o al final de la frase.
E‘vely week he P/ays tennis. [] He P/ays tennis every week. []
5. Nunca se debe separar el verbo de sus complementc)& No Podemos decir:

He g/ags CVCIy WCCk tennis. X

4. Los adverbios de modo Pueden ir en varios sitios, pero nunca entre el verbo y el
coml:)lemento.
5uc/a’cn{9, he left the room. [] He left the room 5uddcnlg. [
He 5uddcn/y left the room. [] He left sua'a'cn[y the room. []

5. Los adverbios de frecuencia van delante del verbo Pri ncipal pero detras del verbo to be.
We usuallg eat together. [] We eat usuallﬂ togcthcr. [] We are usua/[g on time. []

Nota: También IDuea’cn iral Pr/hciplb de |5 frase: Usua/[y we eat i'ogcthcr. []

Notal: Always y neverjama’s empiezan o acaban una frase. No Poclemos decir.

A/waﬂs we eat togcthcr‘ [ We eat togcthcr never. []

CONCORDANCIA SUJETO - VERBO

El VCF}DO concordaré con Cl SLthO ClCPCﬂdiCﬂC!O dC siestevaen singular oen Plural‘

The singer travels a lot. (singular) / The singers travel a lot. (Plural)
No olvides que:

R AlgUﬂOS I’l()mbl'GS en singular CiUG s reﬁeren aun COICCﬁVO O gruPo PUGCIGH ir con él Vél‘b()

en singular o Plu ral, pero otros Precisan el verbo en P]ura :
Mg ?amilg has / have decided to move house. The Police have arrested a suspect.

2. Las cantidades normalmente se expresan con verbos en singular.
A thousand euros was donated to charity

5. Pala bras como anyboc/y, everyone Yy noboc/y en funcion de 5ujc’é’co llevan el verbo en
singular.
Is angboclg there? Nobodg sPcaks his language. Evcrgone is ul:)set bg the news.

4. La maqoria CIC IOS nombr&; no COﬂta}JICS HCVBH Cl VGF}JO en 5ingular.
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The Food is very good at this restaurant.

Myjcans are not new.

The scissors are in the drawer-.

UsO DE LOS ADJETIVOS

A beautiful Painting. []

[ feel excited. [

A careful driver / careful drivers. [

3.

Proc:cdcncia + material.

CONECTORES

oPinic’)n + tamafio o edad + color + origcn o

A handsomc, young, British man. /]

FUNCION

EJEMPLOS

Afiadir ideas sobre un

mismo tema

and / in addition (to) / furthermore / moreover / what’s more /
besides / also / too

Presentar la causa o Cl

motivo

because (of) / since / due to / for this reason / that is wlﬂg / one /

another reason for ... is ...

describir un resultado

so / therefore / conscclucntlg /thus /asaresult /asa consequence.

expresar un obje‘civo

in order (not) to / to/ so as (not) to / so that

expresar un contraste

but / however / nevertheless / yet / still / although / even it / even
though /in spite of / despite / whereas

mostrar PUﬂtOS en comun

similarlg / likewise / in the same way

expresar oPiniones

Personales

in my oPinion /! (s’crongly) believe (that) / 1 think / feel (that) / in my

view / it seems to me (that) / Persona”g /aslseeit

describir la realidad

infact / as a matter of fact / actua”g / the truth is (that)

hacer afirmaciones

generalcs

in general /gencra”y / as a rule / on the whole

enumerar una serie AC

pu ntos

to begin / start with / in the first Place / first of all / ﬁrstly, secondlg,
thir&lg, etc / after that / then / next / ﬁna”g / lastlg

dar cjcmplos

for examPle / for instance / such as / lie / Particularlg /in Particular /
esPecia”g / (more) sPeciﬁcaug

Presentar ideas oPuestas

on the one hand / on the other hand / in contrast / contrary to/ it can
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also be argued that / but there are People who say (that)

mostrar una secuencia de | first / at first / in the beginning/ next / then / later / meanwhile / after

hechos that / afterwards / at last / ﬁna”g / in the end
expresar el tiemPo when / while / before / after / until / as soon as / bg the time
hacer conclusiones in conclusion / to sum up / ﬁna”g / in short.

ESCRIBIR UN PARRAFO

Un PérraFo suele ser un conjunto de oraciones sobre un tema y consta de las siguientes Partcs:

1. La oracion introductoria que Presenta

el tema.
, MODEL
2. El CUCI’PO ClCl Parra?o, qUC desarro”a la
, . . C Topic Hi T 25 v —
4 elevision has had a great influence on our lives.
dea Prmcxpa] Justlﬁcan&ola con sentence LI ‘ &
C{ ” . I [ | First of all, it has made the world smaller and
razones, etalles 3 CJCmP OS.
., > , allows us to see exotic places and people.
3. La oracion ﬁnal, que resume la idea el iy j _
Supporting | | Moreover, it is a fantastic means of spreading
inci 1 1 sentences
PranPal. No es SlemPre necesaria. knowledge and culture. Finally, television is a
Cstas Partes deben enlazarse de una manera wonderful companion for old or sick people.
Iogxca Para quc Cl ParraFO se cntlenda con Concluding In conclusion, it is probably one of the most
Faciliclacl, lo Cual Puedes conseguir: sentence | | important inventions of the twentieth century.

1. Usando Pronombres para no repetir
los nombres que han aParecic]o antes
en el texto.

2. USBI"IC!O conectores Para relacionar las icleas.

ESCRIBIR UN TEXTO

Un texto se compone de varios PérraFos sobre un mismo tema.
Aunque los hag de diferentes tiPos, todos tienen esta estructura basica:
1. INTRODUCCION.
Es la Presentacio’n general del tema en una o dos frases ycon ella debes intentar caPtar la
atencion del lector. Estas son algunas ideas:
a. Escribe una breve anécdota sobre algﬂm hecho real o inventado.
Tom’s mother walked into his room. She could /73ra’/y believe her eyes. There he was,
sitting Watchfng TV. His clothes were evcrwarcrc. He hadn’t done his homework. Tom
was in /J/g trouble.

b. Empieza con una o varias preguntas.
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Do you a/ways /73vc t/76 te/evision SW/'tchca’ on even i)[ you’rc not Watch/hg it? Do you
P/an your socia/ /ifc accora’/hg to your favourite TV Programmcs? Do you fce/ that

television is taking over your fite?

It is in every /70mc, whether you like it or not. Some IDCOID/C almost consider it a part of
the fam//y. Others can’t stand it. Can you imagine a world without television?
2. DESARROLLO
Consta de uno o varios PérraFos en los que se desarrolla el tema. Antes de escribir, Piensa
lo que quicres decir, organiza las ideas en grupos y numéralos en un orden légico.
Desarrolla las ideas de cada grupo enun Pérrafo diferente.
5. CONCLUSION.
Se compone de una o dos frases que resumen la idea Principal. Puede expresar algo
Parecido a la introduccion pero dicho con otras Palabras y sieml:)re debe hacer pensar al
lector sobre lo que ha leido.
To sum up, whatever your opinion IS, television is here to stay. It has a tremendous effect on

our /I’VCS and Wl// /Df' obab/y continue to dO S0 7[ or many ycar s to come.
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